[image: C:\Users\Adila.Jaufeerally\Desktop\Muslim Aid Logo - Shadow high.jpg]


	Job Title:
	
Safeguarding and Protection Officer 

	Department:
	
Program 

	Location:
	Afgooye


	Reports to: 
	Head of Programs 


	Line Management responsibility: 
	None

	Budgetary Responsibility: 

	None. 

	Child Safeguarding level: 
	We are committed to the safeguarding and protection of children and vulnerable people in our work. We will do everything possible to ensure that only those who are suitable to work with children and vulnerable people are recruited to work for us. 
Therefore, this post is subject to a range of vetting checks including a criminal records disclosure, DBS, or in the event that the employee is not a UK resident, a check to its equivalent in the current residing country will be required.


	
Job Purpose: 
 • Implement the MA child safeguarding and protection policy and procedures. 
• Encourage good practice by promoting and championing the child safeguarding and protection policy and procedures. 
• Monitor and review the child safeguarding and protection policy and procedures to ensure they remain current and fit for in- country purpose.
• Organise appropriate training for all CECs, Community leaders, school heads, teachers and student leaders of children’s clubs/prefects on child safeguarding and protection.  
• Raise awareness of the Child safeguarding and Protection issues to parents, teachers, community leaders and student leaders at community level and schools’ forums/events.  
• Integrate into teacher training and SMC training sessions child safeguarding and protection issues 
• Report and Challenge behaviour which breaches the child safeguarding and protection Code of Conduct. 
• Keep abreast of developments in the field of child safeguarding and protection by liaising with MA safeguarding and Child Protection unit and other partners/actors in Child Safeguarding and protection cluster and advise accordingly where changes or reform may be required from to time. 
 • Establish and maintain contact with local statutory agencies dealing child safeguarding and protection matters (where necessary including the police and social welfare services). 
• Respond appropriately to disclosures or concerns which relate to the well-being of a child. 
• Maintain confidential records of reported cases and action taken. 
[bookmark: _GoBack]• Where required liaise with the MA Child safeguarding and Protection unit, HOP and/or statutory agencies and ensure they have access to all necessary information.


	
Key Accountabilities:
· Able to effective Plan activities of Child safeguarding and protection by developing monthly and quarterly work plans. 
· Able to closely work with the Monitoring &Evaluation unit and meet project reporting timelines 
· Apply good Analysis, Innovative Thinking & Problem Solving in the handling of child protection issues. 
· Effectively Communicate and create awareness about child safeguarding and protection with target school communities 
· Effectively comply with and implement Child safeguarding and protection Policies and Procedures
· Effectively manage and engage the various Stakeholders working with the project at community and school level.

Operational
· Build strong relationships with CEC members, parents/care givers, Teachers, schools heads, Students and the Child Protection Cluster. 
· Mobilize school communities in safeguarding and protection of the rights of child with special focus on girl child.  

Leadership and Management
· Provide regular one to ones to the relevant employees, ensuring that you adhere to MA’s annual appraisal “PACE” framework (for managers)
· Ensuring that relevant employees are set with annual SMART objectives and making sure that you are aware of your SMART objectives from your line manager (for managers)
Other
· To ensure all records are maintained and stored appropriately in line with MA document management and IT policies.
· To comply with all policies, procedures, legal and regulatory requirements.
· Any other duties commensurate with the accountabilities of the post.
 
Skills Required:
· The ability to build relationships with CEC members, parents/care givers, Teachers, schools heads, Students and the Child Protection Cluster. 
· An interest in the well-being and safeguarding of children and child protection matters.
· A willingness to challenge opinion, where necessary, and to drive the child protection agenda. 
· Strong listening skills and the ability to deal with sensitive situations with integrity.
· The confidence and good judgment to manage situations relating to the poor conduct/behaviour of others towards a child.
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	Person Specification 


	
	Essential / Desirable
	Assessment Stage

	Qualifications: 


	Educated to Diploma in Education. Psychology/Sociology-Social Protection- Child Protection or related fields. 

	Essential
	Application

	Degree in Education, Psychology/Sociology-Child Protection Or related fields
	Desirable
	Application

	Experience & Knowledge: 


	Proven experience of  Child safeguarding and protection issues, handling children’s cases and engaging children 

	Essential
	Application and Interview

	
Understanding of project cycle/development of projects/programs  in terms design, implementation and monitoring 
	Essential
	Application and Interview

	Proven experience of child safeguarding and protection awareness raising and training facilitation 
	Essential
	Application and Interview

	Proven experience and knowledge of handling cases of children affected by School Based Violence, GBV and other harmful practices against the female child. 

	Essential
	Application and Interview

	Knowledge of Sustainable Development Goals and their relevance. 

	Desirable 
	Application and Interview

	Knowledge of Child Protection cluster  Framework priorities and other humanitarian/development sector initiatives and standards.
	Essential 
	Application and Interview

	Skills & Abilities:


	Good interpersonal and communication skills and ability to liaise effectively with people at various levels. 

	Essential
	Application and Interview

	Good team work skills with the ability to work with different and sometime conflicting agendas.

	Essential
	Application and Interview

	Good organisation, coordination and project management skills. 

	Essential
	Application and Interview

	IT literate with knowledge of Microsoft Office applications and the ability to learn and use any software adopted by Muslim Aid. 

	Essential
	Application and Interview

	Ability to adapt to changing deadlines and priorities.

	Essential
	Application and Interview


	Ability to work in and with a diverse team.

	Essential
	Application and Interview


	Ability to work under pressure and on own initiative. 

	Essential
	Application and Interview


	Commitments:


	Commitment to Muslim Aid’s mission, visions and values

	Essential
	

	Commitment to Muslim Aid’s ethos

	Essential
	

	Commitment to equality of opportunity and diversity

	Essential
	

	Commitment to Muslim Aid’s Child and Vulnerable Adults Policy and Procedure

	Essential
	





	

	
	

	You will display the competencies below :

	Competencies
	Definition

	Team working
	Co-operates with and respect colleagues to exceed up and beyond individual efforts.


	Communication 
	The ability to listen, express and communicate information effectively.
 

	Performance Management 
	Delivery of organisation objectives through effective setting of SMART personal goals and team goals.


	Results Focused 
	Getting the job done in an efficient way through effective time, task and financial management.


	Leadership 
	Inspiring, supporting and developing others to achieve outstanding levels of performance.


	Innovation & Continuous Improvement 
	Constantly seeking to improve the way business is done through analysis, creativity, problem solving and change initiatives.





	Please signify your acceptance of this job description by signing below and returning a copy to HR

	Employee signature: 
	
	Employee Name: 
	
	Date: 
	

	Line Manager signature:
	
	Line Manager Name: 
	
	Date:
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